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APPENDIX 3: TERMS AND CONDITIONS: GOODS 

 

1. This purchase order, including these terms and conditions, constitutes the sole and entire agreement 

between the parties hereto. 

2. The Vendor’s quotation is incorporated in and made a part of this purchase order only to the extent 

of specifying the nature and description of the goods ordered and then only to the extent that such 

items are consistent with the order in terms of this purchase order. No other terms and conditions 

shall be binding upon the Purchaser unless accepted in writing. 

3. An advice note or packing slip bearing the Purchaser’s order number must be sent to the Purchaser 

on the same day that the goods are dispatched and a copy of such advice note or packing slip bearing 

the Purchaser’s order number must be enclosed with the goods. 

4. An invoice bearing the Purchaser’s order number shall be sent to the Purchaser on the day on which 

goods are dispatched. 

5. Payment will be effected within 30 days of receipt of invoice, provided that the Purchaser is satisfied 

with the goods rendered. The Purchaser shall not be responsible for delays in payment which are 

beyond its reasonable control. 

6. The price herein specified, shall otherwise expressly stated include all taxes and duties of any kind 

which either party is required to pay with respect to the sale of goods rendered in terms of this 

agreement. 

7. Ownership of and the risk in and to the goods shall pass to the Purchaser only upon receipt of the 

goods by the Purchaser in or on its premises and upon an authorized signatory certifying that the 

goods were received in good order. 

8. Materials bought or obtained by the Vendor for use on contract works, shall become the property of 

the Purchaser immediately when the relevant portion of the actual price of the materials is paid to 

the contractor in accordance with the terms of payment as set out in this agreement. Property in and 

the title to the contract works shall pass to the Purchaser in proportion to the amount paid to the 

Vendor in accordance with the terms of payment. 



2 

 

9. The Vendor indemnifies the Purchaser against all loss of any kind whatsoever which may be 

occasioned by loss or damage to the material or works concerned in this agreement, whether these 

are the property of the Purchaser, the Vendor or of any other party. 

10. The Purchaser shall not be liable for any loss, damage or expense arising from the Vendor’s execution 

of the order with the Purchaser and the Vendor shall indemnify and keep the Purchase indemnified 

against any loss, damage, expense or injury to any property or any person in consequence of any 

defect in design (not originating with the Purchaser) work or material or from any negligence of the 

Vendor, its servant or agents. If the Purchaser becomes subject to any such claim, the Vendor shall 

render all reasonable assistance as required by the Purchaser to settle or defend any such claim or 

arbitration or proceeding arising there from and shall be liable for inter alia all legal fees incurred by 

the Purchaser in defending and/or settling such claims. 

11. All delivery instructions of the Purchaser shall be strictly complied with and failure to do so will 

render the order subject to total or partial cancellation at the option of the Purchaser and the 

Purchaser shall be entitled to Purchase such goods elsewhere and debit the contractor with any loss, 

expense and cost thereby incurred. 

12.  The Vendor is required to acknowledge receipt and acceptance of this purchase order and the terms 

and conditions therein. Non-receipt of the Vendor’s acknowledgment within three (3) working days 

from the date of this purchase order shall be deemed to signify acceptance by the Vendor of this 

purchase order and its conditions. 

13. All goods delivered under any order of the Purchaser must be strictly to the quality control, 

engineering and building specifications, drawing, descriptions, samples or any other data furnished or 

adopted by the Purchaser and all goods must be in a new condition when delivered. 

14. The Vendor warrants that all goods delivered under this order are fit and sufficient for the purpose 

for which they are intended to be used, that they are of merchantable quality and free from defects, 

whether they are patent or latent, in both material and workmanship. 

15. The terms of all orders of the Purchaser or information supplied thereunder or derived therefrom are 

strictly confidential and shall not be divulged to any third party. 
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16. Failure by the Purchaser to enforce any of these issues shall not be construed as a waiver of any of 

the Purchaser’s rights hereunder. 

 

Responsibilities of the Vendor: 

1. In accordance with the requirements of the Request for Quotation, provide Goods in the quantity, on 

or before the due date determined in or stated in a written order issued by the Purchaser. 

2. Ensure that all goods shall be packaged with the provisions of the Request for Quotation. Where no 

provisions are made in the specifications for packaging, the goods shall be properly packed for long 

term storage in containers suitable to protect the contents against damage through rough handling 

and for over-storage in transit or whilst in stores. 

3. Ensure that all containers (including packaging cases, boxes, tins, drum and wrappings) supplied by 

the Vendor shall be considered as non-returnable, and their cost having been included in the price of 

the goods. 

4. Ensure that each consignment is clearly marked on the outside of the consignment  or package with 

the Vendor’s name and full details on the destination in accordance with the Purchaser’s order and 

include a packaging note  stating the contents thereof. 

5. Ensure that on dispatch of each consignment, the Vendor shall send to the Purchaser at the address 

for delivery of the goods, an advice note specifying the means of transport, weight, number or 

volume as appropriate and the point and date of dispatch. 

6. Send to the purchaser a detailed priced invoice as soon as reasonably practical after dispatch of the 

goods. 

7. Ensure that the delivery of goods is effected within 7 days from receipt of the Purchaser’s order, or if 

otherwise specified by the Purchaser. Should the Vendor have reason to suspect delays in delivery, 

the Vendor shall advise the Purchaser upon receipt of an order, in writing, of any anticipated delays 

citing reasons therefore and put forward a new anticipated delivery timeline. The Purchaser may 

extend the delivery date as it sees fit. Unless and until the Vendor receives a notification of the new, 

extended delivery date, there shall be no extension to the delivery date. 
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Responsibilities of the Purchaser: 

1. The Purchaser will co-operate with the Vendor and provide the Vendor with such data, information 

and assistance as the Vendor may reasonably require either enabling or facilitating the Vendor to 

comply with its obligations under this Agreement. 

2. The Purchaser shall supply the Vendor with reasonable access to relevant premises, personnel, 

equipment and systems as the Vendor may reasonably require for the purposes of its obligations, 

provided that the Purchaser shall then not be required to incur any extra costs without its prior 

agreement which may be refused at its sole discretion; 

3. The Purchaser shall ensure that any party over whom it has direct control performs its functions and 

duties as may be reasonably required by the Vendor to enable it to comply with its obligations under 

this Agreement; 

4. If the Purchaser is requested by the Vendor, but without absolving the Vendor from any of its service 

provision obligations, the Purchaser will utilise its best efforts to facilitate compliance and/or co-

operation from other third parties and role-players with whom the Vendor requires to interact in 

order to comply with its obligations under this Agreement. 

 

Special Conditions of Contract: 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Signed on behalf of the Purchaser:                                                              Signed on behalf of the Vendor: 

____________________________                                                              ____________________________ 

 

Designation:_________________                                                       Designation:__________________ 

 

Date:_______________________                                                                Date:_______________________ 

 

 


